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ELKO INSTITUTE FOR ACADEMIC ACHIEVEMENT 

STATEMENT OF QUALIFICATIONS 

ARCHITECTURAL AND ENGINEERING SERVICES 

I. INTRODUCTION 

Elko Institute for Academic Achievement (EIAA) is pleased to solicit the submission of 

qualification for architectural services associated with a new school project to be established in 

June 2024.  The Scope of Work includes the construction of a new 30,000 sf facility located on 

College Parkway Avenue in Elko, Nevada.  The proposal should provide a concise description of 

typical task scopes of work based on experience and how the consultant completes such typical 

work tasks.  The Architects SOQ will include the following items: 

1. Experience and qualifications designing schools (grade k-8) 

2. Describe design approach 

3. List of similar projects with differences 

4. Include resumes for all key individuals 

5. Experience in Construction Management 

 

Responses received from this Request for Qualifications will be used by EIAA to select an 

architectural firm to provide services to EIAA for the professional services to construct a new 

facility for Elko Institute for Academic Achievement.  This project is anticipated to process via 

the SFP (Strategic Facility Planning) through USDA and EIAA.  The SOQ has been designed to 

pursue a competitive architect selection process to ensure that architectural services are procured 

pursuant to a fair, competitive selection process on the basis of demonstrated competence and the 

professional qualification necessary for the satisfactory performance of the services required.   

The selected firm(s) will provide as-needed, on-call professional architectural design services 

that include: but are not limited to, those mentioned herin.  EIAA will assign work to any of the 

selected firms as is deemed necessary and appropriate.  All service providers and sub-

consultants, employees or agents thereof, performing work under this SOQ, must have at all time 

throughout the duration of their performance of the work, all appropriate, valid license(s) 

required under law to provide the work being performed.   

The scope of services requested under agreements awarded under this SOQ include professional 

services of an architectural nature as well as incidental services that members of those 

professions may logically or justifiably perform.  The consultant shall retain sub-consultant, or 

have proven in-house capability, for the following specialties to provide technical assistance in 

the development of the needed project: 

1. Architect 

2. Civil Engineering 

3. Structural Engineering 

4. Mechanical, Plumbing, and Electrical Engineering 

Additional information highlighting the firm’s capabilities to provide the required technical, 

administrative, and management services should be included and bound with the technical offer.  

Submissions shall include resumes of key personnel intended for this project, and project 
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experience of the current firm.  Resumes and Form SF-330 of the aforementioned should only 

include projects completed with the architectural firm making the submission. 

Interested firms are invited to submit one original signed, un-bound response and six (6) 

additional hard copies, along with one electronic copy, of all materials required.  SUBMITTED 

MATERIALS WILL NOT BE RETURNED. 

Questions should be directed to Lori Lynch, Vice Principal, via e-mail only at 

llynch@eiaanv.net. 

Submissions must be received at the office of Elko Institute for Academic Achievement, 1031 

Railroad Street, Suite 107, Elko, Nevada by 4:00 pm June 1, 2021.  

II. GENERAL INSTRUCTIONS 

 

A. Submittal of Qualifications 

Qualifications should be verified before submissions.  Adjustments will not be 

permitted after submission to Elko Institute for Academic Achievement (EIAA).  

EIAA will not be responsible for errors or omissions on the part of the 

organization in preparation of the proposal. 

B.  Signatures 

 

All qualifications must be signed in blue ink by an authorized officer of the firms 

submitting the qualifications. 

C. Copies of Qualifications 

 

Each organization submitting qualifications must include an original and six (6) 

copies. 

D. Rights of Elko Institute for Academic Achievement 

 

1.     Upon review of qualifications, EIAA shall negotiate a fee with the first qualified 

firm.  Following a successful negotiation, the firm will be required to enter into 

an Agreement Between Client and Architect (basic services fee schedule shall 

not exceed the standard architectural billing allowances). Should fee negotiations 

not be successful, EIAA shall move to the next qualified firm, and repeat the 

process. 

2.    All things being equal, EIAA has the right to give priority and select a local firm 

and/or successful prior relationships with an architect.   EIAA is an Equal 

Opportunity Provider and Employer. 

 

llI. DESCRIPTION OF PROJECT FOR WHICH SERVICES ARE REQUIRED 

A. Project Description 

 

mailto:llynch@eiaanv.net
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1.  A new 30,000 square foot school facility located on College Parkway Avenue in 

Elko, Nevada. 

2.   Eighteen classrooms 

3.   Gym/Stage/Lunchroom 

4.   Administration 

5.   Special Uses 

6.   Library 

7.   Restrooms 

8.   Storage/Janitorial 

9.   Entry/Corridors/Common Area 

10. Playground 

IV. CONTENTS OF PROPOSAL FOR SELECTION COMMITTEE 

 

In order for responses to be considered, said response must be clear, concise, complete, well 

organized and demonstrate firm’s ability to follow instructions.  The quality of answers, not 

length of responses or visual exhibits is important.  There is a 30 page maximum allowed for 

each submittal. 

All proposals shall address the following items in the order listed below: 

A. Description of Firm- Provide background information regarding the size, location, work 

history and organization of firm.  Address the workload capabilities of your firm in undertaking 

this project. 

 

Applicable business license number, registration number(s), and federal taxpayer ID number 

Identify who is authorized to sign agreements and represent your firm in matters related to this 

Statement of Qualification. 

Provide a brief description of your firm including educational, professional experience with K-8 

school programs, other significant educational design work, types of design services and number 

of employees. 

Identify the percentage of your work that is public or educational.  

B. Performance Standards 

 

Construction Administration: 

1. Please identify all project personnel, organizational relationships, and provide a resume of 

qualifications and project related experience. 

 

2. Describe your project administration practices and procedures.  Describe the process to be 

used to administer the construction phases, ie. Meetings, site visits, requests for information, 
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etc.  Include your firm’s policy regarding Requests for Information and average response 

time. 

 

3. Describe your mode of response to EIAA’s request for program design changes, to a field 

clarification, and to a change request. 

 

4. Briefly explain how your firm coordinates and interfaces between firms’ drawings and those 

of consulting professionals. 

 

5. Describe your process and practices to ensure that designs are cost effective to construct and 

serve the needs of your client. 

 

6. Describe your practices for minimizing change orders and process for determining the 

validity and cost responsibility of change orders. 

 

7. Describe your experience in designing and administering the construction of schools with 

short timelines and defined finances. 

 

8.  Describe your experience as a Construction Manager and/or working with Construction 

Managers. 

Project Close Out 

1. Describe your responsibilities at construction completion.  Include your methods for 

reviewing and resolving punch list items and confirming that equipment and other elements 

of the project function properly. 

C. Experience and Strengths. 

 

Capabilities: 

1. Describe your firm’s experience with Collaborative High Performance School (CHPS) 

Designs. 

 

2. Describe your commitment to energy efficiency in relation to the design of new facilities.  

Include your familiarity with new emerging energy technologies, such as high-performance 

glazing, HVAC controls, etc.  Include your firm’s knowledge of Energy Efficiency Programs 

in K-12 schools. 

 

3. Describe the special strengths that your firm can bring to the project and how these set your 

firm apart from others. 

Experience and Innovation:   
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1. Describe recent experience in preparing bid documents and administering construction of 

schools in Nevada, including at least three (3) examples of public school projects you have 

designed during the last five (5) years. 

 

2. Describe your familiarity and experience with techniques to minimize and stormwater runoff; 

the use of water-conserving fixtures and appliances; low maintenance landscaping; and 

wastewater recovery collection systems. 

 

3. Describe the knowledge possessed by members of your firm regarding USDA projects, 

including the application process, and identity of the architect of record and the firm 

associated with these projects. 

 

4. Describe your firms experience in working with State and Local agencies including the 

Office of the Nevada School Facility Construction and Maintenance, State Allocation Board, 

Department of Education, Nevada Charter Authority, and Division of the State Architect. 

D.  Consultants 

1.  Please list the consulting engineering firms to be used on the project including resumes of 

consulting project personnel in the following sequence: 

a. Structural 

b. Mechanical 

c. Electrical/ Low Voltage/Data 

d. Fire Suppression/Fire Alarm 

e. Security Systems (Interior/Exterior) 

f. Civil 

g. Landscape 

h. Telecommunications 

 

E. Previous Projects 

1.  Describe your most challenging school project, and your most rewarding school project; and 

why each was such.  Please be specific in your description. 

2.  Please provide references on your last three (3) K-12 school clients for whom your firm has 

provided full service architectural work similar to what is being requested in this SOQ.  Include 

the name of the school district, the name and telephone of the person to contact at the school 

district and identify the scope of the project. 

The fact that your firm may have merged with another or that you may now have hired a specific 

individual does not entitle you to represent the previous firm or individual’s work as your own.  

You may submit any examples that you wish, but the proper credit to the architect of record must 

be given.  
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F.  Legal  Please respond to each of the following questions: 

1.  Is there now any pending legal action alleging violation of the law in connection with any 

projects your firm is involved with? If so, please describe such pending action. 

2.  Have there been any settlements or judgments involving such actions within the last five (5) 

years? Please describe each such settlement or judgement, including the nature of the action and 

the amount of recovery. 

G.  Insurance  Architects awarded a contract must provide Certificates of Insurance showing 

evidence of general liability in the amount of $5,000,000. and professional liability insurance 

coverage carried by your firm of $2,000,000 annual aggregate minimum. 

a. Other Attributes- Each Architectural firm is encouraged to provide any 

additional information or description of resources the firm feels is pertinent to 

this proposal. 

 

SELECTION CRITERIA RATING VALUE 

i.A Selection Advisory Committee will evaluate and select those firms deemed to be the 

most highly qualified to perform the required services.  If you answer Sections A-G 

appropriately, these considerations will be included. 

 

Specialized, sustainable design and technical competence of the firm, including a joint venture or 

association, regarding the type of services required.   

Capacity and capability of the firm to perform the work, to include any specialized services, 

within EIAA’s timeline. 

Past record of performances on contracts with government agencies or schools with respect to 

such factors as control of costs, quality of work, incorporating technology, and ability to meet 

schedules. 

The Selection Advisory Committee may choose to interview any, all, or none of the respondents 

as may be in the best interest of EIAA.  If interviews are held, selected firms will be notified as 

to place, time, date and purpose of the interview. 

The names of all firms submitting proposals and the names, if any, selected for interview shall be 

public information.  At the conclusion of the SOQ process, committee comments and evaluation 

scores, as well as the contents of all proposals become public information.  Firms that have not 

been selected will be notified in writing after the conclusion of the selection process.  

All Statements of Qualifications received by the specified deadline will be reviewed by the 

Selection Advisory Committee for content, completeness, experience, and qualifications.   


